MyHuuunajbsHoe 001eo0pa3oBaTe/ibHOE YUpeKIeHHe
cpeaHsifi 001eo0pa3oBaTebHAsI IIKO0JIA
nrr. HoBokpyYHMHHHCKUI

3a0aiikajJbCKOro Kpas.
YTBepxkaaro:
Hupexrop: JlecnsHckas JLA..

I[IpaBuiia no1b30BaHUA

IIKOJbHBIM HH()OPMANMOHHO-0HOJIHOTEYHBIM IIEHTPOM
1.001mue noJ1okeHus
1.1. IIpaBuna nonw3oBanus LIINBI pazpadoransl Ha ocHoBe [lonoxenus o IIINBIL]
MOY COUI nrr. HoBOKpyYMHUHCKUI
1.2. IIpaBwia nons3oBanus [IINBL] pernmamMeHTUPYIOT OPSIAOK A0CTYIA K (hOHIaM
[IINBLI, npaBa u o6s3anHOCcTH ynTaTenen [IIMBII.
1.2. Ilpaeo ce0600n020 docmyna u 6ecniamnozo nonvzosanus IHIUBI] umerom
yYaIllHeCcs, YYUTEIsA, POAUTENH (3aKOHHbBIE MPECTABUTENH ), COTPYTHUKHU IIKOJIBI.
1.3. K ycnyram unrarenei npeaocTaBIIslOTCS:
¢doHa yueOHOH, Xy10)KECTBEHHOM, CITPaBOYHOM, HAYYHO-TIONYJISIPHOM JIUTEPATYPhI
JUISL yJalllnuxcs;
dboHa METOANYECKON, HAYYHO-TIEIarOrMYeCKOM, CIIPAaBOYHON yUeOHOM, XyT0KECT-
BEHHOMW JIUTEPATYPHI [JIs1 YUUTENICH, POAUTENEH (3aKOHHBIX MTPEACTABUTEIIEH );
KHUTHU, TA3€Thl, )KYPHAJIbI;
udposoii poun (nucku), snekTpoHHbIe 6a3bl JaHHBIX, AWUBC, snextponHbie
KaTaJIOru, UHbIE MTH()OPMAIIUOHHBIE PECYPCHI
crpaBouHO-OubIMOrpaduyeckuii PoH, peKOMEHIaTEIbHBIE CIIUCKHU JIUTEPATYPHI;
WHUMBUIYaJIbHbIC, TPYIIIOBbIC U MACCOBBIE (POPMBI PAOOTHI C UNTATEIISIMH.
1.4 bubauoTeka 00CIyKMBAET YATATECH:
-Ha aboHEeMeHTe (Bblaya MPOU3BEICHUI ITeYaTH Ha JI0M)
-B YUTAJIBHOM 3aJie (0Taes OMOIUOTEKH, T/Ie YUTATENHN paboTaloT, C U3IaHUSIMU U
JIOKYMEHTaMH, KOTOPbIE Ha JIOM HE BBIJIAIOTCSI)
-B 30HE YCTaHOBKU KOMITBIOTEPOB (MECTO, T/Ie 00yUarouIfecs: MOryT paboTaTth B
cetu MIHTepHeT, OcBauBaTh HaBBIKK paOOThl HA KOMITBIOTEPE, MOJIb30BATHCS
uu(GpoBbIM POHIOM OMOTUOTEKH U T.1I.)
1.4. Pexxum pa6otel IIIUBIL] cooTBeTCTBYET BpeMeHH PpabOThI ITKOJIBI.
ITonenenbauk- nmatauna:; ¢ 8-30 mo 16-30;
obex ¢ 12-00 mo 13-00
BBIXOJIHOM: Ccy000Ta, BOCKPECEHbE
2. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh YUTATEJIel — MOJIb30BaTeJIel
HINBI]
Moasb3oBateau HIUBII umeroT npaso:
[Tonb3oBaThcs GMOIMOTEUHO-UHDOPMAITMOHHBIMH YCIyraMu OecIIaTHO



-10JIy4aTh MOJIHYI0 UH(popMaIuio o GoHae, UHPOPMAIIMOHHBIX pecypcax U
npenocrasisieMbix HIWBILI yenyrax;

-TI0JIb30BAThCS CIPABOYHO-0MOIMOrpadaecKum anmnapaTomM OMOJIMOTEKY;
NOJIy4YaTh KOHCYJIBTaTUBHYIO TOMOIIb B TIOMCKE U BHIOOPE UCTOYHHUKOB
uHdopMaIuy;

-1oJIy4ath Jr000# gokymeHT u3 oo [IIMBL] Bo BpeMeHHOe monb30BaHue Ha
yCcioBusX, onpenenéHubix [Ipasunamu nons3oBanus [HINBI;

-IPOJUIEBATH CPOK IOJIb30BaHUs TOKYMEHTAMU;

-[10JIy4aTh KOHCYJIbTAaTUBHYIO IMOMOII B paboTe ¢ nHpopMalueil Ha 371eKTPOHHBIX
HOCHTEJISIX IPH MMOJIb30BAHUU 3JEKTPOHHBIM U UHBIM 000PY/10BAHUEM;
-y4acTBOBATh B MEPONPUATHX, TpoBoAUMBIX [IINBII;

-00palaThes 1S pa3pelieHuss KOHPIUKTHOW CUTyalluu K JUPEKTOPY LIKOJIBI.
IHoan3oBartenun LIIUBILL 06s13aHbI:

-co0mtoaTh npasuia nojab3oBanus [NBII;

-0epercHo omHocumvca K npou3eedenHusm nevamu (He evlpvleamas, He C2UOAmb
cCmpanuy, He 0e1amp 6 KHU2ax NOOYePKUGAHUIL, NOMEMOK), UHHIM OOKYMEHMAaM
Ha pasHvlX HOCUMeEAX, 000pY00BaAHUI0, UHEEHMAPIO;

-IOJIIEP>KUBATH MOPSAIOK PACCTAHOBKH TOKYMEHTOB B OTKpbITOM aoctyre HINBII,
PACIIONOKEHUS KAPTOYEK B KaTAJIOrax U KapTOTEKax;

-[10JIb30BaThCS LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMU TOJIBKO B TOMELIEHUN
OMOIINOTEKH;

-yOeIUThCS MPU MOITYYEHUHU JOKYMEHTOB B OTCYTCTBUH A€(EKTOB, a IPH
oOHapyxeHHH pornH(pOpMHUpoBaTh 00 3ToM padborHuka [IIBII;

-pacIUChIBATHCA B UNTATENHCKUX (OPMYIISIPAX 3a KaXKIbIH MOTYYCHHBIX JOKYMEHT
-Bo3Bpauath N10KyMeHThI B IIIMBI] B ycTaHOBIIEHHBIE CPOKH;

-IIPpH YTPaTe WM HEyMbIIVICHHOH MOpYe U3AaHUil U APYTUX JOKYMEHTOB
3aMEHMTh MX TAKUM e, WM U3TaHUSIMU, TIPU3HAHHBIMHA OMOJTHOTEKOM
PABHOLICHHBIMH.

-YMbllIeHHAS1 TOPYA U XHIIeHHe KHUT U3 OM0JIHOTeKH NpeayCMATPUBAET
YIOJIOBHYI0 OTBETCTBEHHOCTD JIM00 KOMIICHCAIIMIO yIIep0a B IeHEKHOM
BbIPAaKeHUHU WJIH PABHOLEHHYI0 3aMeHY NPOU3BeIeHUSIMHU MeYaTH U APYTrHMH
AOKyMEHTAMHU.

-3a yTpaTy HeCOBEpPIICHHOJCTHUMHU YUTATEJISIMHU NIPOU3BEICHUI NeYaTH,
AUCKOB M3 0U0JIMOTEYHBIX (POHAOB WM NPUYMHEHHE UM HEBOCIIOJTHMMOI0
Bpela 0TBETCTBEHHOCTh HECYT POAUTEIH (MHbIE 3aKOHHBIE NPEICTABUTEIH)
-nonHocThio paccuntathes ¢ MBI no ucreuennn cpoka oOy4eHus: Wik padOThI
B 00111€00pa30BaTeNbHOM yupexkaeHun. JInuHoe /1eno BbIAaeTCsl BRIOBIBAIOIIUM
00y4YaroMIMMCs TOJIBKO MTOCJIE BO3BPAILCHUS JIUTEPATYPBI, B3ITOM Ha a0OHEMEHTE
OMOIMOTEKH, BEIOBIBAIOIINE COTPYIHUKH M y4aluecs 00pa3oBaTeIbHOTO
YUpEeXKJACHHS] OTMEUAIOT B OUOIMOTEKE CBOM 00XOIHOM JIUCT.

3. O6s3annoctu HHINBIL

bubanoreka obsi3ana:



-o0ecrneynTh OecIUIaTHBIA U CBOOOHBIN JOCTYI YynuTaTeNel K OMOINOTEYHBIM
dboHmam 1 GECIUTaTHYIO BBIJIa4y BO BPEMEHHOE MOJIb30BaHNe NHGOPMAIINH HA
Pa3IUYHBIX HOCUTEIISX

-Obecneuums 3auiumy oemeii Om 6peoHOIl 01 UX 300P06bA U PA3GUNIUA
ungopmayuu. He oonyckamwv odyuarwouwuxca k Hnmepunem-pecypcanm,
INEKMPOHHBIM OOKYMEHMAM IKCHIPEMUCH CKO20 XapaKmepa.
-Ocywecmenamo ceepKy ROCHYRaruux 6 Oubd1uomeKy 00Kymenmoes (Ha
A100b1Xx Hocumenax) ¢ PedepanbHvlM CRUCKOM 3ANPEUIEHHBIX MAMEPUATLOE
IKCmpemucmckozo cooeprycanus. Ilpooenannan paboma 0onxncna
¢uxcuposamuvca ¢ «Kypnane ceepku c «DedepanvHvim CNUCKOM
IKcmpemucmcekux mamepuanosy. Illpu oonapysicenuu 3anpeuseHnvix
Mamepuanoe cocmagnaemcsa aKkm ¢ yeipbio HeOONyuw|eHus NOnadanus ux 6 omno
OMKpPBLIMO020 0ocmyna.

e o0ecneyuTh ONEpPaTUBHOE U KAYECTBEHHOE OOCTYKMBAHUE YUTATEIEH C
Y4eTOM HX 3alpOCOB U MOTPEOHOCTEH

*  CBOEBpPEMEHHO MH(POPMUPOBATH YUTATENIEH O BCEX BUIAX MPEIOCTABISEMbIX
ycayr

*  NPEeNoCTaBJIATH B MOJIb30BAHUE KATAJIOTH, OCYIIECTBIATEH APyrue GopMbl
O6u0IMOTEYHOTr0 HHPOPMUPOBAHUS

*  U3y4aTh NOTPEOHOCTU YUTaTeNel B 00pa3oBaTelibHON HH(pOpMauu

*  BECTHM KOHCYJbTAIlUOHHYIO paOOTy, OKa3bIBaTh MOMOIIb B TIOMCKE U BHIOOPE
HEOOXOJIMMBIX M3JaHUMI

*  TIPOBOJUTH 3AHATHS MO OCHOBAM OMOIMOTEYHO-OMOIMOrpaduuecKux u
UH(GOPMAITMOHHBIX 3HAHUN

* BECTHM YCTHYIO U HaIJISAHYIO MacCOBO-UH(GOPMAIMOHHYIO paboTy;
OpPraHU30BBIBATH BHICTABKH JIMTEPATYPHI, 0030pbl, THH UHPOPMAIIUH,
JUTEpaTypHBIC Beuepa, UTPbI, IPA3THUKH U JP.

*  COBEPIIEHCTBOBATH PA0OTY C UNTATEISIMU ITyTEM BHEAPECHUS TTEPEIOBBIX
KOMITBIOTEPHBIX TEXHOJIOTHA

*  CHCTEMATHYECKH CJIEIUTH 3a BO3BPAIICHUEM B OMOJINOTEKY BBIIAHHBIX
IPOU3BEACHUN NevaTu

* [POBOAUTH B HaUaJie IoJla €KErOAHYI0 MePEPEruCcTpaIUIo YhTaTeNeH

* 00€ecreyuTh COXPaHHOCTh U PAllMOHAIBHOE UCIIOJIb30BAHUE OMOTNOTEUHBIX
(oHI0B, CO3aTh HEOOXOIUMBIE YCIOBUS ISl XpAaHEHUS JOKYMEHTOB

e crmocoOCcTBOBaTh (POPMHUPOBAHUIO OMOIMOTEKH KaK IIeHTpa PaboThl C KHUTON 1
uHpopMaLmen

*  Cco3/JaBaTh U NMOJJEPKUBATH KOM(MOPTHBIC YCIOBUS ISl pabOTHI YUTATENIEeH
*  OTYUTHIBATHCS O CBOEH JIESITEIbHOCTH B COOTBETCTBUM C [losoxkeHnem o
oubanoTexe.

4, Ilopsanoxk noan3oBanus [HIUBI]

-3amUCh o0y4arorierocs oodmeodpazoBarenbHoro yapexaeaus B LIIBI]
MIPOU3BOIUTCS TIO CIIMCOYHOMY COCTaBY KJlacca B MHIWBUAYaJIbHOM MOPSIJIKE



-MeIarOrMueCKuX UM UHBIX PaOOTHUKOB 00pa30BaTEIBLHOTO YUPEIKICHUS,
ponuTeneit (MHBIX 3aKOHHBIX MPEJCTABUTENICH ) 00yUJaIOMUXCs —II0 MaCTopPTY;
-IIpY 3aIIMCH YUTATENN JOJKHBI 03HAKOMUTHCS € IpaBuiiaMu nonb3oBanus [TMBI]
¥ TIOTBEPANTH 0053aTEILCTBO 00 MX BHITIOJHEHUN CBOSH TOJIMMHUCHIO HA
YUTATENbCKOM (POPMYIISIpE;
-nepepeructpanus nons3osareneit LHBL[ nmponsBoguTes exeroqHo;
-IOKYMEHTOM, MOATBEPKIAr0mMUM npaso noib3oBanus LIINBIL, ssisercs
YUTATEIBCKUN HOPMYIISp;
-4yUTATENbCKUN HOpMyIIsip GUKCUPYET AaTy BbIIaYU MOJI30BATENIO JOKYMEHTOB
u3 ponaa u ux Bozspaienus B HINBILI.
5. lMopsinok mosn3oBanus abonementom HINBI]
-0JIb30BATEIN UMEIOT IIPaBO MOJIy4aTh HA JIOM U3 MHOTOTOMHBIX U3/IaHUI HE
0oJsee IByX JOKYMEHTOB OJTHOBPEMEHHO;
MaKkcumanvHovle CPOKU NOJIb306AHUA OOKYMEHMAMU:
-y4eOHHKH, yueOHBIC TTIOCOOUS — YueOHbll 200,
-Xy0’)KECTBEHHAs JINTEpaTypa, u3ydaeMas 1o MporpaMme — nocjie U3yyeHusl,
-HAy4YHO-TIONYJISIpHAsl, TO3HABaTeNbHasA— | MecHlr;,
XyJI0KECTBEHHAs JuTepaTypa-15 e
-[IEpUOIMYECKHUE U3aHUs, U3JaHUs TOBBILIEHHOT O cripoca — /0 oneil;
-10JIb30BATENN MOTYT NPOJJIUTH CPOK MOJIb30BAaHMS JOKYMEHTAMHU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIb30BATENEH;
-He nooaexcam gvloaye Ha 00M peoKue, YeHHble U CHPABOYHbIE UZOAHUA;
-UATATENIU PACTIUCHIBAIOTCS B YUTATEIBCKOM (POPMYJIISIPE 3a KAKIBIN AK3EMILISP
U3JIaHWI; BO3BpallleHue (PUKCUPYETCs MOAMUCHI0 OMOIMOTEKapsI.
6. [Mopsiiok MoJIb30BaHUS YMTAJbHBIM 3aj10M HIIUBI]
® JTOKYMEHTHI, TPEIHA3HAYCHHBIC /TSI pa0OTHl B YUTAIBHOM 3aJie, Ha JOM HE
BBIJJAIOTCS
® DHIMKJIONEIUH, CIPABOYHUKH, PEJIKUE, IIEHHBIE U UMEIOIINECS B
EIMHCTBEHHOM JK3EMILISIPE TOKYMEHTHI BBIIAFOTCS TOJIBKO ISl pa0OTHI B
YUTAJIBHOM 3aJIe
® UHCIIO MPOU3BEICHUI NIeYaTH U APYTUX JOKYMEHTOB, BbIJJABAEMbBIX B
YUTAJIBHOM 3aJIe, KaK MMPaBUJIO, HE OTPAaHUYNBAETCH.
7 Ilopsizok padoThl ¢ KOMIIBIOTEPAMH, PACIIOJIOKEHHBIMH B OUOJIMOTEKE:
*paboTa ¢ KOMITPIOTEPOM YIACTHHKOB 00pPa30BaTEIHLHOTO MPOIECCa TPOU3BOIUTCS
TOJIBKO C pa3pelieHusi U B MPUCYTCTBUU COTPYAHUKA OUOINOTEKU
spa3permiaercs paboTa 3a OTHUM KOMIIBIOTEPOM HE 00JIee TBYX UETOBEK
OJTHOBPEMEHHO
*I10JIb30BaTEIb UMEET MPABO padOTATh C HETPAIUIIMOHHBIM HOCUTEIIEM
uHGOpPMAITH TOJIBKO TIOCIIE TPEIBAPUTETHLHOTO TECTUPOBAHUS €70 PAOOTHHUKOM
OMOIMOTEeKU



*[10 BCEM BOIIpOCaM MoMcKa MHpopMaluu B ceTu MIHTepHET, N0JIb30BaTENh
JOJKEH 00pamarhes K pabOTHUKY OMOJIMOTEKU

*3anpeujaemcsa oopawienue K pecypcam Humepuema, npeononazaouum
onaamy

*3anpeuiaemca O0CHyYn yuauuxca K ONACHbIM U IKCIMPEMUCMCKUM CAUlMam,
cooeprrcanium HeIMUYHBLIL U AZPeCCUGHbLIL KOHMEHm .

*paboTa Ha KOMITBIOTEPE MPOU3BOAUTCS COIIACHO CAHUTAPHO-TUTMEHNYECKUX
TpeboBanuit 1 MHCTpYKIIMK IO TEXHUKE 0€30MacHOCTH MpHU paboTe Ha
KOMIIBIOTEPE.



